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SUMVARY

Chapter 146 of Title 3, Hawaii Adm nistrative Rules,
entitled "Small Purchase of Service", is adopted.
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§3- 146- 101
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of procurenent actions

SUBCHAPTER 1

PURPOSE & SCOPE

83-146- 101 Purpose. The purpose of this chapter
is to inplenment section 103F-405, HRS, which
establishes the small purchase of service nethod of
procurenent, by providing rules and procedures for the
use of this nmethod of procurenent.

[Eff JUN 19 1999] Auth: HRS 8 103F-106) (I np:
HRS § 103F-405)

83-146-102 Scope. The snmall purchase of service
met hod of procurenment may be used to procure health
and human services when the proposed contract for
services is for consideration of |ess than $25, 000.
[Eff JUN 19 1999] (Auth: HRS § 103F-106) (I np:

HRS § 103F-405)

SUBCHAPTER 2
CORE PROCEDURES
83-146-201 Adoption of HRS 103D rul es for snal

purchases. |In accordance with section 103F-405, HRS,
the rules for small purchases under section 103D 305,
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§3- 146- 102

HRS, are hereby adopted as nodified herein for the
procurenent of health and human servi ces.

[Eff JUN 19 1999] (Auth: HRS § 103F-106) (I np:
HRS § 103F-405)

83-146-202 Definitions. As used in this
chapter: "Adequate and reasonabl e conpetition”
considers the nunbers of providers solicited based
upon the nunber of providers available and the val ue
or price of the service. Because of variations in
circunstances, it is not possible to define what is
adequat e and reasonabl e conpetition for every smal
procurenent. However, in general, the nore providers
there are that can neet the needs of the purchasing
agency, or the higher the price of the services, then
a greater nunber of providers should be solicited.
[Eff JUN 19 1999] (Auth: HRS § 103F-106) (I np:
HRS § 103F-405)

83-146-203 Conditions for use. (a) Expenditures
| ess than $25,000 for services shall be nade in
accordance with the foll ow ng procedures.

Expendi tures made pursuant to these procedures do not
require public notice.

(b) Use of state procurenent office price |lists.
Unl ess ot herw se exenpt, purchasing agencies shal
al so conply with state procurenent office price lists
or other chief procurenent officer price lists, where
appl i cabl e.

(c) Parceling forbidden. Snmall purchases shal
not be parcel ed by dividing the purchase of sane,
like, or related itens of services into several
purchases of smaller quantities, so as to evade the
statutory conpetitive purchase of service
requirenents. [Eff JUN 19 1999] (Auth:

HRS § 103F-106) (Inmp: HRS § 103F-405)
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§3- 146- 204

83-146-204 Services. (a) Expenditure with an
estimated total cost that is at |east $15,000 but |ess
t han $25, 000:

(1) Insofar as it is practicable and based
on the purchasing agency's
specifications, no |l ess than three
witten quotations shall be solicited,;
and

(2) Considering all factors, including but
not limted to quality and delivery,
award shall be made to the provider
with the nbost advantageous quotati on.

(b) Expenditures of $5,000 to $15, 000.
Expenditures with an estimted total cost that is at
| east $5,000 but |ess than $15, 000:

(1) Insofar as it is practicable and based
on the purchasing agency's
specifications, no |l ess than three
quot ati ons shall be solicited; and

(2) Considering all factors, including but
not limted to quality and delivery,
award shall be nmade to the provider
with the nbst advantageous quotati on.

(c) Expenditure under $5,000. Expenditure with
an estimated total cost that is |ess than $5,000 shal
be by procedures established by each chief procurenment
of ficer. [Eff JUN 19 1999] (Auth:

HRS § 103F-106) (Inmp: HRS § 103F-405)

SUBCHAPTER 3

CONTENT REQUI REMENTS

883-146-301 to 3-146-400 (Reserved).
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§3- 146- 401

SUBCHAPTER 4

ALLOWABLE COVMUNI CATI ONS

883-146-401 to 3-146-500 (Reserved).

SUBCHAPTER 5

EXPEDI TI NG PROCEDURES

883-146-501 to 3-146-600 (Reserved).

SUBCHAPTER 6

M SCELLANEQUS PROCEDURES

83-146-601 Procurenent file. Al quotations
recei ved shall be recorded and placed in a procurenent
file, including a justification for the use of fewer
guotations than are required, such as insufficient
sources, emergency or urgent circunstances. The
reason shall be recorded and placed in the procurenent
file. The file shall also include a witten
justification when award is nmade to other than the
provi der submtting the | owest quotation.

[Eff  JUN 19 1999] (Auth: HRS § 103F-106) (I np:
HRS § 103F-405)

83-146-602 Small purchase of service record of
procurenent actions. (a) The heads of purchasing
agenci es or procurenent officers shall maintain
records by fiscal year of all snmall purchase of
service procurenents nmade by their respective agencies
for a mninmum of the past five fiscal years. Such
records shall be kept available for public inspection.
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§3- 146- 602

(b) Annual reports of small purchase
procurenents. By the fifteenth day of August of each
year, the heads of purchasing agenci es or procurenment
officers shall make reports to the adm nistrator of
all small purchase of service procurenents nmade by
their respective agencies for the immedi ately
preceding fiscal year. The report shall be made in
the format prescribed by the adm nistrator.

(c) Annual consolidated report. By the first
day of QOctober of each year, the adm nistrator shal
make a consolidated report of all small purchase of
service procurenments made during the inmediately
preceding fiscal year. A copy of this report shal
al so be sent to the procurenent policy board.

[Ef f JUN 19 1999] (Auth: HRS 8§ 103F-106) (I np:
HRS 88 103F-301, 103F-405)
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DEPARTMENT OF ACCOUNTI NG AND GENERAL SERVI CES

Chapter 146, Hawaii Adm nistrative Rules, on the
Summary Page dated June 1, 1999, was adopted on June
1, 1999, follow ng public hearings held on May 11, 12,
18, 19, 20, 1999 after public notice was given in the
Hawaii State and County Public Notices on April 5,
1999.

The adoption of chapter 146 shall take effect ten
days after filing wwth the Ofice of the Lieutenant
Gover nor.

Robert E. Oyama, Chairperson
Procurenent Policy Board

Raynond H. Sato
State Conptroller

APPROVED:

Benjam n J. Cayetano
Gover nor
St ate of Hawai i

Dat ed:

APPROVED AS TO FORM

Deputy Attorney Ceneral

JUN 09 1999
Fil ed
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